
PNNL STAFF AND NON-STAFF TRAINING RESPONSIBILITY MATRIX 

4/13/00 

 
Type of All Staff 

 
PNNL Staff Responsible 

for Training 

 
PNNL 

Requirement 

 
PNNL Orientation 

Training Required 

 
SDTP 

Required 

 
Work/Facility Specific Training 

 
1. PNNL Employees 

 
• PNNL Staff Member, & 
• Immediate Manager Ensures 

 
SBMS R2 A2 

 
General Safety 

Orientation 
& 

General Employee 
Radiological Training 

(GERT) 

 
Yes 

 
• PNNL Staff member responsible to keep capabilities and 

qualifications current. 
• Immediate manager responsible to ensure staff member is 

trained, qualified and competent to perform specific work 
tasks and has completed facility/location requirements. 

 
2. Battelle Component Employee; 

i.e., BMI, Pantex, BNL, etc. 

 
• Battelle Component Staff 

Member, & 
• Immediate Manager Ensures 

 
SBMS R2 A2 

 
General Building/Facility 
Emergency Procedures 

 
Note 1 

 
• Battelle component staff member responsible to keep 

capabilities and qualifications current. 
• Immediate manager responsible to ensure staff member is 

trained, qualified and competent to perform specific work 
tasks and has completed facility/location requirements. 

 
3. Resident Non-Employees* 
 

(a) Associated Western 
University Appointees 

 
(b) Joint University 

Appointees 
 
(c) Clients/Vendors 

 
PNNL Immediate Manager or Host 
Organization 
 

 
Recruiting and 
Hiring Subject 

Area 
 

PNL-MA-40, 
6.0 

 

 
General Safety 

Orientation 
& 

GERT 
 

 
 
 

Note 2 
 
 

Note 2 
 
 

Note 2 

 
PNNL immediate manager or the host organization of the 
resident non-employee is responsible to ensure all required 
facility/location specific training is complete and the individual is 
competent in the appropriate PNNL requirements and 
procedures before work assignment begins. 

 

 
4. Resident Non-Employees 
 

(a) DOE RL staff 
 
(b) Badged Hanford 

contractors 

 
PNNL Immediate Manager or Host 
Organization 
 

 
PNL-MA-40, 

6.0 
 

 
General Building/Facility 
Emergency Procedures 

 
 
 

Note 1 
 

Note 1 
 

 
PNNL immediate manager or the host organization of the 
resident non-employee is responsible to ensure all required 
facility/location specific training is complete and the individual is 
competent in the appropriate PNNL requirements and 
procedures before work assignment begins. 

 
3. Visitors 
 

(a) Non-Badged (Public 
areas) 

 
(b) Disposable Visitor 

Badge (short term, 
unclassified, U.S. 
Citizen) 

 
(c) Digitized Image System 

Visitor Badge (long term, 
classified, foreign 
national, etc.) 

 
(d) DOE or Contractors with 

DOE Badges 
 

 
 
 
PNNL Sponsor 
 
 
PNNL Host/Escort Host 
Organization 
 
 
 
PNNL Host/Escort Host 
Organization 
 
 
 
PNNL Host/Escort Host 
Organization 
 

 
 
 

None 
 
 

PNL MA-40, 
7.0 

 
 
 

PNL MA-40, 
7.0 

 
 
 

PNL MA-40, 
7.0 

 

 
 
 

General Building/Facility 
Emergency Procedures 

 
PNNL Visitor 
Orientation 

Booklet and Signature 
 
 

General Safety 
Orientation 

& 
GERT 

 
General Building/Facility 
Emergency Procedures 

 

 
 
 

No 
 
 

No 
 
 
 
 

Note 3 
 
 
 
 

No 
 

 
 
 
Sponsors of visitor gatherings in PNNL facilities should brief 
groups on general procedures to follow in case of emergencies. 
 
PNNL Host/Organization is responsible to ensure the visitor has 
any required facility/location specific training and is competent 
in the necessary PNNL requirements and procedures to 
accomplish their work or visit. 
 
PNNL Host/Organization is responsible to ensure the visitor has 
any required facility/location specific training and is competent 
in the necessary PNNL requirements and procedures to 
accomplish their work or visit. 
 
PNNL Host/Organization is responsible to ensure other Hanford 
Contractors with DOE Badges have the necessary 
facility/location specific training and are competent in the 
necessary PNNL requirements and procedures to accomplish 
their work or visit. 



PNNL STAFF AND NON-STAFF TRAINING RESPONSIBILITY MATRIX 
 
* Resident Non-Employees - Non-PNNL employees who have been approved by a line manager to reside in PNNL facilities for educational or cooperative research purposes 
on an unescorted basis with a DOE security badge. 
 
Note 1 - Use of the SDTP is at the discretion of the immediate manager or the host organization. 
 
Note 2 - When non-employee access areas are entirely controlled by Integrated Operations (IOPS), SDTP use is at the discretion of the host line management.  When non-

employee access areas are not entirely controlled by IOPS, the SDTP should be utilized. 
 
Note 3 - The SDTP should be used if the visitor is on site for > 30 days and at least 50% of their time.  Use of the SDTP is at the discretion of the escort or host organization 

if the visitor is on site for > 30 days but less than 50% of their time.  Use of the SDTP is not required if the visitor is on site for < 30 days.  Note 2 also applies. 


